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Microsoft Windows X.P. Service Pack 2

Windows XP §&& Operating System &I [&< Microsoft Corporation a1 15[ 2000
# Develop BT 2Tl 218 §a6 Graphical User Interface &1 0% a1 ST &1

GUI (Graphical User Interface Elst @ @6T0T S0 {ol Giat atat 19T abref Visual
gl 21 &t Windows Dialog Box, Menu, Pop-Ups @&l Windows @ 4 3 feeens 2d 2l
fETRIRr ZRIeBT SURITeT 3MRATeT I fopar & teedr 21 DOS(Disk Operating System) @er
UNIX 6T ARz 31 @aat @dall Text Command 2M& &l 2&Telt usdl &1 Keyboard or
Mouse & ZTRT 3TATet & Commands T@TS Gl ATl 21 S TBTOTAE LTl Ia STUJNST
B H AT &

Features Of Windows XP
Windows XP @& features [cld7gepro e : -

& 3 3iaeld BT T File, Folder Or/Application Software @or SITRITeTr F Start
Menu @61 AET=Iar & Open foen aat &l

& Character Based @elm Windows Based Application Software @bl 3ITRfTa1l F der
QJfarengof adtes 3 Open (BT Gl AeBT &l

& &I AT & A 31816 Application Software # Data @6t 3mftail 9F Exchange fa=im &t
BT &l

& Internet Connectivity SRITsT & Establish &6t T 16l &1

& @ AT & A Ziferae Computers 3 ad Networking 2693t 3 A&TH £ el Resources
SIS 2B Bl &

Initial Sceen Of Windows XP-

@ Windows XP, Open @6 &, Al S1@6! arofFe1as Screen TR faigat Element
ERegad e -

Task Bar-

Initial Screen a2 Bottom-Left Corner & Sa6 Start Button EIdT 21 37 Start Button
@ Bar @bt TaskBar @&d &l TaskBar @R System Tray, Clock, Quick, Launch Icons @er
Start Button EId &1

Desk Top-
Windows @ Initial Screen TR Task Bar @ &g aaT 1T Desk Top FaEaTdl &,

NN

zRraR Icon, Wallpaper 31 f@oels zd &
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Wallpaper-

DeskTop TR Suferd Picture ! Wallpaper &d &1 3 Background 97 a6t Grar
21 391eB a1 IPG, TIE, BMP, GIF 3@ Files SU=iler 1 @lls GIAT 21

Icon-
Desk Top TR sufeerd Sic -Sie Pictorial Symbol, Icon @6&@Ta &1, 3T File, Folder

@er Application Software &1 @6 &, 3% Default Icon FTFTdaBRE : -

My Computer- .
g g6 System Folder Etdr 21, fGrores siaefa Mg Local Hard Drives,

Removable Drives, Control Penal @elf Imaging Drive feeeng e g1 fofee grrarraft
Access BT GTaT 2|

My Docoment- _
User @ T &R GITat aredt AT Files, My Document a Store Ercil 2

grT: At o1 197 User Files @8t Open, Copys Cut, Delete, Rename, 3Tt {cw=11 5T 16t 2l

Recycle Bin-

System <f fHETE Gat aedr 19T Files, Recycle Bin 3 Store EICi &1 &7 A
S Files 2ot {Us 31 UTed (o2t G el &1 A&T < Files bl ST @at TR {Us 91 UTed STt [epeil
ST AT &l
Note- B3 9T File @t Permanently Delete @623t & @@ Shift +Del @61 g=iter
e aan 2l

My Network Places —
3 giadiad Local Area Network, Internet Connection, Wireless

Network 3mfe 19T Network Connections @b @92t 3112 Manage [c6=IT T isbar &1

Internet Explorer- 27z 3a6 aa a3 21 Internet Connection Elat OR a3 9T
Website BT 3ITATSTT T Access =it AT &

Start Button _
Windows 6T Initial Screen a? Botton-Left Corner & Start Button EtaT &1 S

Access TR @ @ a1 Keyboard o Windows Key @ Mouse & Left Button @6t
IUIteT [l BT &1 ad §a6 Menu [@2ls @aT 21 394 Start Button sed &1 SR folaet
Option Bl & : -

oy Turnoff Y Logoff e Run
g Help i Search iy Setting
sy Docoment Y  Programs
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Accessories Of Windows XP

Windows accessories # oTd=T option &l & : -

Note pad- .
I1e 9ok Text Editor &, fGored siceta 64K B deb &t Files 1T o1t el 21 S+ Files

& Contains 3BT Formatting aT&l @1 G (a6l &1 S Files @67 Extension Name .txt EldT &l

Wordpad- .
& @6 Word Processor &, {Gorep 3iasfa 64KB 9 &St Files &1e1ls G a6l 21

Files @ Contains @1 Formatting & T 1@t &1 o7 Files @61 Extension Name .doc ElaT
2l

M$-Paint-
I 3o Drawing Software 21, 37 3iaefa With Or Without Colour Drawing 6
f@=r Image IR &6t ATl &1 ST Files @67 Extefision Name .bmp EldT &l

Calculater-
Calculater @&T SU=ilsr Arithmetic, Logical, Statistical, Trigonometric

Calculations @& ot feBaT GMAT 2 I A BT ABTR B EIA & : -

%Y Standerd Calculator 57 Scientific Calculator
Address Book-
Sqep 3iaerd [afgtest afefadr, @redt, fo2darar & Address @elmr Contacts Store
feea e gl
Windows Explorer-

a1g My Computer a5t @9 Ela &, feieies 3iaefd Files deir Folder @6t Copy, Move,
Rename, Delete 3nfe o=t aan 21 File/Folder, Drive # Move @693 & ezl Windows 6
Left Side 3 S@ Folder-Tree Elqrz!

Tour of Windpws XP -
3126 3wl Windows a6 Features 81 g a1 BT 16 &

System Tools- Windows @61 Maintain @623 @ &2l Microsoft Corporation @ Tl
fatetsat Tools provide foedr oI & : -

Back Up- Data @ Delete, Corrupt or Damage &laf bt feerfa &l < uger
Compressed Form & {631t CD &, Floppy &, 33T Computer &, @Q@ el gR grerdn @?@
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Computer T2 Save R [&=IT AT 21 dell Data @ Damage &lst a2 37 Particular Location
A AR T fo=r ST &1

Character Map-
Keyboard TR sufeerd Character or Symbols @& 2I&T & Copy @R Desired

Software # GileB2 Paste 262 @1 adT 21

Disk CleanUp-
Zoreb giaeta User @b fer 3@%% Files Giol- Recycle Bin Files,

Downloaded Files, Log Files 3@ @6t fe6<it Particular Drive JifgicTfean aar & dice
Data Store @693 g Extra Space AT &1 (a6, & [o6<1l Uset Files oI aTEl (ACTAT &1

Disk Difragmenter- ‘
Disk & Suiverd Files, Gt Space i {dietst 261 aoiE 1 635 gaba| #f Disk TR

Store EIT £, 35& Arrange TR (@I GiTaT &1 foTRiRr System a6t Speed Maintain El G &1

Schedule Task-
foB3T Particular Application Software @ot feB<iT Particular 21#1=r a2 Open

fcr=IT BT QrepdT 21 GT. foB<t foTf&=Ie Qfder TR AIaT, 80 A 3ok TR, &I A 326 AT, Toad
3e6 SR, B 26 Start or Computer @ Log On Eld 2@, Program Open El
Note- User Account @ Password Protected 57 Elat TR & SbTd STt s68TT

System Information= System 3 Installed 27¢Tr Hardware 3it? Software @bt
BT ZAT &

System Restore- System @& Execute &I I o6l 1o wisa @ Corrupt
&l GITat 2l {Rerfel 3t AT gel 3 dettel o1 /TR Taligee 3 S [@alleh deb abl AT RIReH
BISER] A [RIRTH 2b! ACoT JaT: ATed J6l Ol AT6c il &1

Games- 5216 3id@id Windows XP & 1T 2% Games Provide {621 o1& & {Gea
g Play a6° 2idbd &1 Example- Solitaire, Spiders, Pinball, Minesweeper 3!
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Control Panel

Windows XP Service Pack 2 3 fFaif=erd fafstsat Setting Set or Change a6t Gt
215 Setting a1 IeBIRE : -

Accessibility Option- 32126 3iaeld Keyboard 2 2i@ferd Strict Keys, Repetition
Keys, Toggle Keys 3fE @0t Set fogrm aar &1 Visual Sound Effect @8t G fa6d 2
Contrast 3 GTET (cBeIT BT A6l &1 Mouse @ Pointer @61 Keyboard @ Number Pad &
BT AT Il &1

Add new Hardware- @@ o1& o6t New Hardware ool Gl Sleda bl
CDROM @61 A&=ar I Install feparm o ieear 21

Date and Time- 321& 1T System dbt.Date and Time, Display/Modify a6t
Sl Bl

Display Property- Display properties 25! @ aicb <f Open feearm amam 21
% Desktop @R Right Click @69 Properties Choose 36Tl
% Start Menu diSetting 3 Control Panel 3 Display Choose @63
316 3iapld Display <F AEEIT AT Te6TR bl Setting Set OR Change 35T Gl 21
313 1= Option Eld &-
Themes- Themes @ 3iddfd Desktop, Wallpaper, Screen Saver,
Colour 3itte 2737 Element 26t §6 el Apply foBarm aimar 21

DeskTop- 52iab 3icaid Desktop 6T Wallpaper Or Background Set Or
Change feeat ora 21 foreres fe=sr BMP, JPG, GIF, TIFF, PNG 3@ File
b JebIR &1 Aehdi &

ZRfeb 2Mer-2Ael Icons @l Show AT Hide @69 1@6d &1 Change &6%
Ae6d gl Icon. el EeT qepd &1 del Web Element @6 0 & fafdtesr
Wallpaper &6 Set feB=rm amar 1

Screen Saver- T& 241 Keyboard Or Mouse 2 o fif@=d 1T dce
BTef aTel oBR Ackd &, dd G Pattern, Desktop TR fzeens zar 21 fordr
Screen Saver ZEd &1 SATB FTT BT Particular Screen Saver 28T Set
Or Change foB= ST 21 Screen Saver @T Extension name, .scr ElAT &

Appearance- 37 3iaefd fafetsst Colour Scheme Apply @5t G
el &, ZAe Aer-2Mer Iecon, Title Bar, Window Background,
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Caption Button, ScrollBar, Toolbar, Windows ForeGround 3z @6t
Set Or Change fea amar 21

Setting- S21eB 3iasfd Screen Resolution a@em Number of Colour, Set
Or Change f&&<I GTT 1B 21

Fonts- 321c6 3iaafd fafstssT Style # Typing @623t @ f&rr fafetsar Font Install
femer G R1eed 21 3rerar uge Install Font 36T E€TIT BT gkl &1

Folder Option- <1 Tt Folder windows & Right Click @8t safeera Common Task
Show =T Hide feBer Gt 21 & Folder @8t a1t Window 3iOpen o6t GiTat g1 grerar st
Windows # Open fce=it @irar 21 foedft 97 Folder Icon @t Single Click srerar Double
Click St Open fep=r GaT &1 3orek 2rer-2irel foe<it Ieon a6t Show Or Hide fo= amar 21

Key-Board- 521c6 giceid et 31812 @ Repeat Elet 3 @oTat ATer AFT, Set Or Change
foer GIrat 21 Double Click Speed @64 31T GITeT a6t GIT 1dkdl &, Pointer a6t Speed, Trail
Bt Adjust fepam aman 2l

Phone and Modem- 527e6 3iadfd Phone and Modem @&t Install or Uninstall fe&et i
2l

Scanner And Camra- 527e6 51T Scanner, Camera @61 Install or Uninstall foBar aa 21

Sound And Audio Devicés- 5216 i@ Sound Device Display @6t G el &
Sound Icon Task bar GR{@R&T G BT & Zrerar Hide e o «raear &1 Windows a6t
faterss Movement @6 fet=r Sound A pply few=rm & ieBar 21

Printer and Faxes= $21a6 %121 Printer Or Fax Machine Install &6t STl 21 aga A
Suteerd Devices 26t ECTRIT Gl ATl &

User account- 3276 3iaeid New User Account ST GT Jebd & dell &at é‘a User
Account @&t Customize &It G 1ebaT &l {oBT ¢ User Account @61 Log Off @6 &Tr
Use R &l

Start Menu And Task Bar Properties- S/ 3iaafd Start Menu @6l Classic @em
Windows Xp Style 3 @22t &1 21aear &1 Task Bar @6t Auto Hide f&=im & otebar £, Quick
Launch @it Toolbar Clock 2@ @&t Show Or Hide fo=m G 1ear & derr Start Menu &
62T Programme @61 Add Or Remove fa6eIm Gt @t 1
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My Computer (Working)

My Computer 26 il [A{H1e 2Tl (el Gl &1 [GTatd A B (11 & : -

To Copy A File Or Folder-
f&ror file 2T Folder @Bt Copy @93l &1 al 3o My Computer 35t AETRIaT 9 Select

@d &l der Edit Menu / Shortcut Menu / Standard Toolbar & Copy Option Choose
T &l SAW _ATeT-ATeT source d@ell Destination Windows Open @R File @bl

Destination Folder # £1g &d &1 ¥& At Drag & Drop el &1

ToMove A File Or Folder-
{63 File Or Folder @ Move @593t @ fet=l My Computer < Select a6 21 iR

foB3T o7t farfer a6 #1or Target Folder 3 Paste 269 @d &l

To Restore/ Retrieve File Or Folder-
Delete 26T g211 File Recycle Binl & Gl &1 {G1R1 file 2Bl aTa] Ted 2693 &1 FA

Select 60 & deit Shortcut Menu 2ol Restore 62 2d &

To Create A New Folder- _
f&B3T Drive Or Folder @ New Folder &IsT=IT &1 @t 81 My Computer 26T AETRIAT

Jrag=ad &l File Menu 9 &t Shortcut Menu &t New Option # 9 Folder Choose 694 &
New Name Type @64 & @&l Enter 6 @d &1

To Delete A File Or Folder- _
foB<T 9T File Or Foldet @61 Select 2624 & %2 File Menu / Shortcut Menu 3rerat

Delete Key ram Standard Tool Bar f Delete @2 & Confirmation @6 feel Yes @6d &l

To Search A File Or Folder-
@< File Or Foldér@@tSearch @23t & ferl Search Option TR Click &0 &1 fGrer

File Or Folder @&t Search @RaTT §1a6T Name Type T &, 3B1R ST TaT of &l dl 3Ah
Extension @6t Type @6°d &, Contain Text Box # Content & 6= Part 26! Type 260 &
3R Search &BRAEI

Right Clicking- .
@@ Windows 3 Right Click @6od 2, ar Sa Box [@eens 2ar & oia &4 et

Display Box # Right Click @620 2, aT Active T What's This fgeeng @arzl ferar Left
Click @6oaraR Help g I &1
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Shortcut menu- @& = B3I Windows & grer@ar Desktop TR 3rerar Application
Windows 3 Right Click @69d &, @& 3& Menu fgeans zar g, fret Shortcut Menu a&d

&, 3IH fe1g=T Option ET oAb &1
(1) New (6) Preview (11)Delete (16) View
(2) Open (7)Cut (12) Prat As Shortcut (17) Format
(3) Save (8)Copy  (13)Property
(4)Save As (9)Paste  (14)Refresh
(5) Explorer (10) Rename(15) Arrange
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